
 
Part-Time Librarian 

Adult Reference Department 
 
The Highland Park Public Library acts as a beacon of learning and cultural engagement for 
its community. Located in the heart of New Jersey and serving a population of 
approximately 15,000 residents, the newly renovated library satisfies the varied interests of 
residents of all ages by providing welcoming spaces, programs, diverse collections, and 
up-to-date technology that make Highland Park a better place to learn and work. 
 
Under the supervision of the Library Director, and in coordination with other library departments, 
the Part-Time Librarian will provide superb customer service to the people of Highland Park. 
They will address the informational needs of library users of all ages, with a particular emphasis 
on serving adults. This position also serves as a notary public, assists with library programming, 
and performs routine collection maintenance. 
 
SCHEDULE 
 

●​ Tuesdays, 5pm to 9pm 
●​ Occasional Saturday or Sunday shifts, as needed 

 
RESPONSIBILITIES 

●​ Conducts reference services for library users of all ages, helping to meet their 
informational needs 

●​ Assists with the facilitation of library programming for the public 
●​ Contributes to the promotion / display and maintenance of print / non-print adult and 

special collections in anticipation of, and in response to, community needs 
●​ Serves as a notary public.  
●​ Assists library users and staff with technology, troubleshooting problems, when needed 
●​ Maintains a positive relationship with library patrons, volunteers, and staff 
●​ Other duties, as assigned 

 
QUALIFICATIONS 

●​ Master's Degree in Library Science (or equivalent) from an ALA accredited program 
●​ NJ Professional Librarian’s certificate issued by the NJ Department of Education 
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●​ Demonstrated experience in the following areas: flexibility, initiative, teamwork, customer 
service, and reference skills 

●​ Ability to communicate clearly, courteously and effectively with library patrons, 
volunteers, and staff 

●​ Is, or would be willing to become, a notary public, with all associated costs to be paid by 
the library 

●​ Competency in the use of the latest relevant technology to manage and deliver library 
and information services 

●​ Familiarity with the Polaris ILS system preferred, but not required 

SALARY AND BENEFITS​
$36.17 per hour. This position includes paid sick time. The Highland Park Public Library also 
offers a strong commitment to staff training and development.  
 
To Apply 
Email your cover letter and resume to Michael Bobish at director@hpplnj.org and include 
“Part-Time Librarian” in the Subject Line.  

This position will remain open until filled; applications will be reviewed on a rolling basis. The 
only applicants contacted are those the library elects to interview.  

The Borough of Highland Park and Highland Park Public Library are Equal Opportunity 
Employers (EOE). Applicants must comply with the "New Jersey First Act.” All Highland Park 
Borough employees over 18 are required to complete a background check and hiring is 
contingent on a clean record.  
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